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Cost Centres
Create a New Cost Centre Structure

In the Generate for list, choose whether you wish to create a new structure
for Cost Centre, Department, or both. In your case you will need to select
Cost Centre.

A new Cost Centre nominal structure can be created based on an Enter the Code and Name for your new Cost Centre.
existing Cost Centre nominal structure.

Use the Source list to choose from a list of your existing Cost Centres — this
From the Nominal Ledger, navigate to Utilities > Ledger Set Up > is the nominal structure that will be created for your new Cost Centre.
Create Accounts for Cost Centre and Department.

Generate Type

Generate for: | Cost Centre v

Cost Centre Details

caoe
Mame: |Gla5gnw |
Source: | LON London v|

In this example a new Cost Centre ‘GLA’ will be created, and it will carry the

same nominal structure as the existing ‘LON’ Cost Centre.
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Cost Centres
Create a New Cost Centre Structure Continued

Select OK.

You will be informed that he Cost Centre has been created...

Create Accounts for Cost Centre And Department

el

Hame @ .
The nominal accounts were generated successfully.
Source: E

[ o |

Alphalogix

the logical choice

@@

| Glasgow Cost Centre v| Y [searcnist. Q |

| Cost Centre

| Department | Hame

Rent London

31100 GLA WAL Sales London

Select OK and after refreshing your Nominal Ledger list view, you will see

that the new Cost Centre structure has been created.
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Cost Centres
Uploading Budgets to Cost Centres

Budgets can be uploaded into the Nominal Ledger for Cost Centres. ' Hominal accounts v

From the Nominal Ledger, select Utilities > Import > Import Ledger File. Record Validation

Default Values

These values will be applied when the import file contains an
invalid value for the field.

Co=st centre: |

Account type: Posting

Keep transactions for: E Months

Import Transactions

Transan:tiu-ns must balance
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Cost Centres
Uploading Budgets to Cost Centres Continued

Import Data
Use the Data to import list to select Budget Values.

Record Validation

When importing data into Sage 200 it's good practice to check that
what is being imported is in the correct format and that it will be
accepted by the system, so initially you should select Validate records
only.

Default Values

You can use these selections to define default values in case the file you
are importing contains invalid values for the receiving field, however this
will be highlighted during the validation process.

AlphaLogix @ @

Data to import: Nominal accounts v/

Record Validation

() Validate records only {_Jvalidate and import records

Default Values

These values wil be applied when the impeort file contains an
invalid value for the field.

Cost centre:

Department:

Account type:

Keep transactions for:

Import Transactions

Transactions must balance
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Cost Centres
Uploading Budgets to Cost Centres Continued

NominalBudgetimport.CSV NominalBudget.xls

This is the CSV file which will be provided to you by your Accredited This is an instruction workbook which will be provided to you by your

Sage 200 Business Partner, and must be carefully completed and Accredited Sage 200 Business Partner, and should be used when

imported into Sage 200. entering data into the CSV to ensure the data you are entering into the
CSV is correct.

Please note that rows 2 to 12 are currently populated with example data,

these will need to be cleared before it is uploaded.

B~ [ e [ c [ o [ e [ ¢ [ &6 [ n [ o [ o [ k [ o [ m [ ~N [ o [ p ] [ I B c D E F G
1  AccountCc AccountDe AccountNi BudgetYea Budget/1 Budget/2 Budget/3 Budget/4 Budget/S Budget/6 Budget/7 Budget/8 Budget/9 Budget/10 Budget/11 Budget/12 : ; Field in template: AccountCostCentre AccountDepartment AccountNumber BudgetYear BudgetType BudgetProfile
2 ADM BES 1000 1 100 100 100 100 100 100 200 200 200 200 200 200 3 Description Nominal account cost centre. |Nominal account department. Nominal account number. |Year relative to current year (The type of budget The budget prof
3 ADM BES 1001 1 100 100 100 100 100 100 200 200 200 200 200 200 4 |Formal Text Text Texd Number Toxt Text
4 ADM BES 1002 1 100 100 100 100 100 100 200 200 200 200 200 200 5 Field length 3 3 8 1 8 16
5 ADM BES 1003 1 100 100 100 100 100 100 200 200 200 200 200 200 Pre-requisites: Must exist in Sage 200 Must exist in Sage 200 Must exist in Sage 200 Must be one of: Must be one of: ‘You can only in
6 ADM BES 1005 1 100 100 100 100 100 100 200 200 200 200 200 200 ? :gi g:m: ::: . a’(']’r'.‘;:; zﬂf,’eﬂm"ﬁ{f
7 ADM BES 1006 1 100 100 100 100 100 100 200 200 200 200 200 200 2 for Current Year + 2 Profiled of yesa
8 |ADM BES 1007 1 100 100 100 100 100 100 200 200 200 200 200 200 3 for Current Year + 3 or it can be left blank for No Budgst Profile

4 for Current Year + 4 Budget Budget Profile
6 5 for Current Year + 5 |Note - You cannot import group |Budget Profile
Mandatory/Optional Mandatory Mandatory Mandatory Mandatory if you are Optional Optional
importing budgets for
7 multiple years.
8 Name in application
9 Database/field name
10 Example ADM BES 1000 0 Monthly
n ADM BES 1001 0 Monthly
|12 ADM BES 1002 0 Monthly
13 ADM BES 1003 [ ’ManIy
14 ADM BES 1005 0 Monthly
15 ADM BFS 1006 0 [Manthiv
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Your Business, Our Expertise, Let’s Talk...

Presented by
Richard Owens
Sage 200 Product Specialist
At AlphalLogix

Alphalogix

the logical choice
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Are you getting the most
from your Supplier?

For over 20 years, AlphalLogix has been one of
a small group of Strategic Sage Partners in
the UK

Can we beat your last
quote?

Tell us your renewal date for a competitive
quote

Alphalogix is one of the largest Accredited Sage, Microsoft Infor, and Swiftpage Business
Partners in the UK. From ERP and Accounting Solutions such as Sage 200 and Sage 50, to
fully integrated CRM systems such as Infor CRM and Microsoft CRM, our range of products
and services is wide.

sage

Strategic
Partner

Want to learn more?

Contact us to arrange a bespoke Sage 200 training course at your offices.

W: www.alphalogix.co.uk | E: info@alphalogix.co.uk | T: 0845 257 4141
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